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Ref:  RS/SB 
 
 
4 June 2020 
 
 
 
Dear Parent/Carer 
 
Re:  Return of Nursery, Reception and Year 1 Pupils – 15 June 2020 
 
Following responses from the vast majority of parents in Nursery, Reception and Year 1, 
I am now able to offer further details regarding the phased re-opening for these year 
groups, further to my recent letter (21 May 2020).  As I am sure you will appreciate, 
much of our planning is focused on how many children will be returning as this 
determines so many factors, so it was important that I had that information before 
outlining the next phase of our plans. 
 
What will the new classes look like? 
 
To support social distancing, as far as possible, we have re-arranged all classrooms to 
keep desks 2m apart.  In most cases, this means each classroom can house between  
5 and 7 children if we use all available classrooms and staff across the Academy. 
 
Therefore, the new classes (or ‘bubbles’ as they are sometimes referred to in the media) 
will be kept fairly small, which supports our planning, as outlined in Government 
guidance, to create and maintain smaller groups. 
 
As I explained previously, many of the children who will be returning will not be with their 
normal class teacher and will be in a different classroom.  The children have been 
allocated to a class based on information provided by their current teachers and, where 
possible, we have tried to maintain friendship groups.  However, as I am sure you will 
appreciate, this is challenging as the groups are small and of course, some of your 
child’s normal friendship group may not be returning.  It is important that these groups 
remain as they are, as a key directive from the Government is that groups should mix as 
infrequently as possible. 
 
Who will be teaching the new classes? 
 
As well as the children, as parents, many of you will be unfamiliar with your child’s new 
teacher.  Therefore, I have asked the teachers to contact you by telephone next week by 
way of an introduction and to give you some information about the new classes.  I 
thought this would also give you an opportunity to ask any questions you may have.  
The teacher will remain your main contact point throughout the period between 15 June 
2020 and the end of the summer term.
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What will be the procedures for the start and the end of each day? 
 

To avoid large groups of people gathering at the gates we will be implementing a 
staggered start and staggered end to the day.  It is very important that these times are 
adhered to for the health and safety of the children and all family members.  The 
arrangements are as follows: 
 

 Entrance/Exit Start of the Day End of the Day 

Children in Nursery 
(all day) 

Reynolds 
Street 

Should arrive at 
9:00am 

Should be collected at 
3:00pm 

Children in Nursery 
(morning only) 

Reynolds 
Street 

Should arrive at 
9:00am 

Should be collected at 
12:00pm 

Children in Nursery 
(afternoon only) 

Reynolds 
Street 

Should arrive at 
1:00pm 

Should be collected at 
3:00pm 

Children in 
Reception 

Reynolds 
Street 

Should arrive at 
8:45am 

Should be collected at 
3:15pm 

Children in Y1 
(Those in Taurus, 
Scorpius and 
Phoenix classes)  

Machray 
Place 

Should arrive at 
9:00am 

Should be collected at 
3:00pm 

Children in Y1 
(Those in Pegasus, 
Delphinus and Mrs 
Houghton’s room)  

Machray 
Place 

Should arrive at 
9:15am 

Should be collected at 
3:15pm 

Key Worker children 
in other year groups  

Machray 
Place 

Should arrive at 
8:45am 

Should be collected at 
3:30pm 

 

Where you have siblings who are attending, eg a child in Nursery and Year 1, they can 
be dropped off and collected at the same time.  Please make this your earliest available 
time slot.  For example, two siblings in Nursery and Year 1 can be dropped off together 
at 9:00am and collected together at 3:00pm. 
 

Children will be collected at the gates onto Reynolds Street or Machray Place by staff at 
these times.  Can I please ask that you maintain the 2m rule when queuing at the gates.  
 

Will parents/carers be allowed on site? 
 

I must emphasise that parents/carers or other family members will not be allowed on site 
at any time, other than in an emergency or for a pre-arranged appointment.  This is for 
the safety of all children, staff and family members. 
 

Please note, the gates will be unlocked at 8:45am and then locked again at 9:30am.  If 
you arrive after this time, you will need to contact the Academy to make us aware that 
you are late and a Custodian will unlock the gate for you.  The gates will also be 
unlocked to accommodate those children who only do half-days, i.e. at 12.00pm and 
1:00pm and the same process will apply. 
 

How will provision be different on Fridays? 
 

The only exception to the above timetable will be every Friday.  The Academy will close 
after lunchtime to allow a deep clean to take place across the whole site in preparation 
for the following week.  Therefore, on a Friday the timings will be as follows: 
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 Entrance/Exit Start of the Day End of the Day 

Children in Nursery 
(all day) 

Reynolds 
Street 

Should arrive at 
9:00am 

Should be collected at 
12:00pm 

Children in Nursery 
(morning only) 

Reynolds 
Street 

Should arrive at 
9:00am 

Should be collected at 
12:00pm 

Children in 
Reception 

Reynolds 
Street 

Should arrive at 
8:45am 

Should be collected at 
12:15pm 

Children in Y1 
(Those in Taurus, 
Scorpius and 
Phoenix classes) 

Machray Place Should arrive at 
9:00am 

Should be collected at 
12:30pm 

Children in Y1 
(Those in Pegasus, 
Delphinus and Mrs 
Houghton’s room) 

Machray Place Should arrive at 
9:15am 

Should be collected at 
12:45pm 

 

Please note, the Academy will remain open, if required, for the children of key workers 
and this should be discussed with your child’s new class teacher. 
 

I do apologise for any inconvenience this may cause but as I am sure you will 
understand, it is essential that a deep clean takes place and to do this properly takes far 
longer than our usual evening cleaning procedures. 
 

What will be the format of the day and what will be taught? 
 

As far as possible, we intend to deliver the curriculum the children would normally 
receive.  There will be an emphasis on key skills such as reading, phonics and 
mathematics.  However, we intend to teach lessons across the breadth of the curriculum 
to give pupils a variety of subject knowledge and skills.  There will also be an emphasis 
on Personal, Social and Health Education to support children through the current 
changes. 
 

Obviously, the way lessons will be delivered will be very different.  For example, lessons 
will be more ‘desk-based’, and there will be no close contact in terms of group work.  
Teachers and teaching assistants will be maintaining the 2m distancing rule, as far as 
possible.  This in turn does make some aspects of the curriculum difficult to teach, 
especially for children in Nursery and Reception, where there would normally be more 
‘hands-on’ learning. 
 

All lessons and activities will take place within the groups, and there will be no mixing 
between groups.  As far as staffing permits, your child will have the same teacher and 
teaching assistant throughout the week. 
 

Do the children have to wear their uniform? 
 
The children are required to wear their normal uniform. 
 

What do the children need to bring with them?           
                                                   
The children should bring a water bottle containing only water, which they will use 
throughout the day.  They must take this home and bring back again for the following 
day. 



\\Jupiter-01\Documents$\scottr\Desktop\Letter to Parent_040620.docx Page 4 of 6 
 

If they are having a packed lunch, they must bring this with them. 
 
Weather permitting, we will engage in outdoor learning as far as possible, and there will 
be an element of light PE.  Please note, we do not require the children to bring their PE 
kit for these activities to avoid the children bringing in extra items and getting changed. 
 
The children should not bring anything else with them, including their book bag, 
equipment or any personal items.  
 
What will happen at break and lunchtimes? 
 
Break and lunchtimes will be staggered to ensure there is as little interaction between 
the children as possible.  Where necessary, children will be allocated sections of the 
playground for their groups. 
 
Lunches will be delivered to the children in their classrooms to avoid everyone gathering 
in the dining hall together. 
 
If you are providing a packed lunch, please ensure as far as possible that your child is 
able to access their lunch as easily as possible on their own.  For example, where they 
might struggle to open a packet of something, could this be taken out of the packet?  
This will lessen opportunities for staff to have close contact with the children and vice 
versa.  Apologies, I do appreciate that this is a strange request and I do understand that 
what you can do will be limited! 
 
If your child is in Reception or Year 1, a universal free school meal can be provided in 
the normal way, if required. 
 
How do I order lunch for my child? 
 
Meals must be ordered in advance from Aspens using the on-line system as no 
payment will be taken in person.  I have enclosed some instructions as a guide.  If 
you have any questions or need any assistance with this, please contact the main 
office at the Academy and we will arrange for someone to call you from the 
Aspens team. 
 
If your child is in Reception or Year 1 a universal free school meal can be provided in the 
normal way, if required.  However, this must still be ordered in advance as outlined 
above. 
 
Will staff be wearing Personal Protective Equipment (PPE)? 
 
We have provided staff with a range of PPE, if they choose to wear it, which includes 
gowns, gloves, aprons and face masks.  In some scenarios, staff will have to wear the 
necessary equipment, for example, if they are dealing with a first aid issue or where a 
child complains of sickness, particularly if they are displaying any symptoms of Covid-19. 
 
I understand that initially this may be a little strange and possibly quite daunting for our 
young children.  We will discuss this with them on their first day to make them feel more 
at ease.  However, I would be grateful if you could also discuss this with them in 
advance to help with their preparation. 
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How will we support the children with the new procedures? 
 
It goes without saying that everything will be quite strange for the children, at least to 
start with, but hopefully they will get used to the new system and their new group and 
teacher quickly. 
 
On the first day and at regular periods throughout the week, we will go through all the 
important matters with the children, including how the day will work, social distancing, 
staggered times etc.  However, we do understand that some children will have limited 
understanding. 
 
We will also go through aspects such as the importance of hand-washing and children 
will be actively encouraged to do this at regular points throughout the day, including 
when they first arrive in the morning. 
 
It is very important that we all establish routines and boundaries with the children from 
the start and I would be very grateful if you could go through everything with your 
children before they start on 15 June.  It is going to be very challenging to maintain 
social distancing, especially with the younger children.  However, we will be trying to do 
this, as far as possible and we do expect the children to adhere to this, but we do 
understand that this will take some coaching from us all. 
 
Obviously, normal behavioural expectations will apply. 
 
Please note, if we feel that a child is regularly and/or deliberately ignoring social 
distancing rules and any other measures that could endanger other children or adults, 
parents will be contacted and asked to collect their child.  
 
I have enclosed a brief guide for the children showing how life will be different when they 
return.  I would be grateful if you could go through this in advance with your child. 
 
What happens if someone develops Covid-19 or displays the symptoms of Covid-19? 
 
Parents or carers must inform the Academy if the pupil or those whom they have had 
close contact with suffer symptoms or has been confirmed as carrying covid-19.  
 
Pupils displaying symptoms or living with others who display symptoms must self-isolate 
in line with current Government guidelines. 
 
Parents and carers must not bring their children to the Academy or on the Academy 
premises if they show signs of being unwell and believe they have been exposed to 
coronavirus. 
 
Pupils must not return to the Academy before the minimum recommended exclusion 
period (or the ‘self-isolation’ period) has passed, in line with local and national guidance. 
 
If a child exhibits symptoms whilst on site, they will be removed immediately to an 
isolated area and parents/carers will be contacted to collect the child.  A deep clean of 
the relevant areas will then take place and parents/carers staff will be informed if they 
have had recent contact with that child. 
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We have purchased non-contact, digital infra-red thermometers that can be held at a 
distance to a child’s forehead if a child is showing signs of a high temperature.  Where 
this is the case, parents will be contacted immediately. 
 
Please note, the same procedures are in place for staff members. 
 
Emergency Contact Details: 
 
If there have been any recent changes to telephone numbers, address details, contacts, 
people who can collect your children, etc, can you please let us know before we start on 
15 June.  It is crucial that all our details must be up to date in case we need to contact 
you in an emergency. 
 
If you have any questions, please contact us at the Academy. 
 
Yours faithfully 
 
 
 
 
Mrs R Scott 
Principal 
 

 

 

 

 

 

 

 

  

 

 

 

 


